
 
 
 

 
 

READ ME – Website Options 
 
Editing your Website Options 
All regular users of this site (Registered Users, IOV 
Members and Trade Subscribers) will have their own 
profile – which is edited using ‘Website Options’.  Each 
time you login to the site you will be presented with 
your ‘Website Options’ menu. This not only includes 
details about you, but also the means to adjust the way 
in which the website interacts with you. 
 
The information contained in your profile is also 
transferred to the IOV’s main back-end database – so if 
you move or change contact details the most efficient 
means of doing this is via Website Options.   

Edit your details/Change your password 
Clicking on the first option ‘Edit your details/Change 
your password’ allows you to change your basic contact 
information.  It also allows you to change the way other 
users see your profile on the site (Privacy) – and 
manipulate the way articles are displayed to you.  
 
Essential Details / User Directory Profile 
The ‘Essential Details’ section must be completed for all 
users.  The ‘Username’ and ‘Groups information’ is not 
editable, but you can change your name and password 
at any time.  Most importantly you must ensure that 
your email address is correct. 
 
Registered Users can assign their own username and 
password when the register on the site.  All new 
members will be assigned a specific username and 

password which identifies them as members and 
provides full access to the restricted areas.  If a 
Registered User subsequently joins the IOV, they must 
use their new IOV login details to access these areas 
and use the links within their website email 
notifications.  Members should note, your default 
username and password is printed on the reverse of 
your membership card.   
 
The ‘User Directory Profile’ section contains basic 
contact information.  It also includes a ‘More Info’ box, 
which plays an important role in search facilities on the 
site.  It is particularly important for Member-to-Member 
networking as it can be searched using the ‘Find a 
Member’ facility available within Members Zone.  You 
will find that fine-tuning this part of your profile will 
result in greater exposure on the site. 

All questions relating to this READ ME file should be addressed to webmaster@iov.co.uk 

Services Offered and Regional Availability 
This section not only provides other members with 
details on your areas of work experience, but also 
where you are prepared to travel to for work. 
Information stored here is of great importance to Fully 
Accredited Members as it controls how your information 
is shared on the www.find-a-videographer.com website. 
 
Privacy & Other Preferences 
The ‘Privacy’ section allows you to determine how much 
information you release to other users.  You can also 
select to be omitted from any searches on the site. 
Finally, the ‘Other Preferences’ section allows you to 
enter a signature – which will be displayed on any 
articles you post on the site (such as a forum article or 
reply).   
 
You can also choose between a default ‘threaded’ or 
‘flat’ view for site content – and determine how many 
items are contained within each page. Please feel free 
to experiment with these settings to fully benefit from 
the features of the site.    
 
Most importantly 
When you have edited your details, you must hit the 
‘Change your Details’ button at the bottom of the page. 
This will generate a notice to the IOV that your details 
have been changed.  These changes are manually 
checked and will eventually result in the back-end 
database and Find-a-Videographer website being 
changed.  


